
From the Summary Page of the policy in AMsuite®   select Change Policy 
to start the endorsement

Endorsement Processing 
Adding Coverage
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Set the Date of the Change by selecting the arrow to advance the date.   
Next select Continue
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Select the change type by checking the box, select Continue

Endorsement Processing 
Adding Coverage
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From the Coverage Page, scroll down to view the current coverage 
options and make requested changes
Once coverage changes are made select Continue5
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Scroll down the page to review the current coverage options and make 
requested changes  

In this example we first changed the Deductible to $5000, added 
Personal Property by checking the box and entering the limit then 
increased Water Damage to 50%
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Endorsement Processing 
Adding Coverage

8 Once coverage changes are made select Complete

The Coverage Tile remains visible  

The change can now be quoted, there is also the option to Withdraw the 
change or Save for Later
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Endorsement Processing 
Adding Coverage

After selecting Quote, the Current Total Cost,  Adjusted Total Cost 
and the Prorated Difference will be displayed 
If there are any Underwriting referrals they will display 
Billing can now be reviewed

Select Billing & Signature Tile to review the current billing information
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Expand the Coverage Tile to display the changes  

Select Complete Change to finish endorsement

Endorsement Processing 
Adding Coverage

The Change is now Bound, select Back to Policy for a copy of the 
new Declaration page
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