
From the Summary Page of the policy in AMsuite®   select Change Policy 
to start the endorsement

Endorsement
Adding Premium Finance Company

1

Set the Date of the Change by selecting the arrow to advance the date.   
Select Continue
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This Job Aid will show how to add a Premium Finance Company to an existing 
Manufactured Home Policy. 



Select the change type by checking the box: Additional Insured incl 
Premium Finance Company, select Continue
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Select Add Additional Named Insured (No Lienholders) in the 
green box.  
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Enter information in all fields marked with an asterisk.  Select Continue.5
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In the Description of Interest field, select Premium Finance Company.  
Select Add
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Select Continue
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Select Continue.8
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Select Quote.9
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Select Review Billing.

Select Complete Change.
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The Change is now Bound, select Back to Policy for a copy of the 
new Declaration page
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