
From AMsuite, Select Change Policy

EZpay Setup
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Review the Date of Change, Select Continue. 2
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This Job Aid will provide step by step instructions on how to set up EZPay in 
AMsuite.



Select Billing for the policy change description, Select Continue.  3

For Agent Use Only - Not for Distribution
.

EZpay Setup

4 Select the drop down for the Billing Type, Select Recurring 
Electronic 
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Select the drop down for the New Payment Plan, Select a Payment Plan 5
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EZpay Setup
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6 Review and Select the Date of Payment. 

o The Draft Date can be Any Date from the 1st through 28th of the 
month. 

To add a New Payment Method, Select the Green Drop-Down 
Arrow and Select New. 

7 Select the Drop-Down for the Payment Method and enter in
Payment Information, Select Ok.

o EFT and Credit Card Payment Methods are accepted
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EZpay Setup

Review and Enter the required fields for Electronic Signature to 
send the Authorization Form by E-signature. 

Select Traditional Signature to print and sign the form manually

o EZpay Authorization form sent via Electronic Signature 
will automatically be uploaded to AMsuite once signed 
electronically.

o EZpay Authorization form sent via Traditional 
Signature will need to be uploaded to AMsuite.  . 
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For Agent Use Only - Not for Distribution
Coverage is subject to policy terms, conditions, limitations, exclusions, underwriting review and approval, and may not be available for all risks or in all states. Rates and 
discounts vary, are determined by many factors and are subject to change. Policies are written by one of the licensed insurers of American Modern Insurance Group, Inc., 

including but not limited to American Modern Property and Casualty Insurance Company (CA Lic. No. 6129-1).

American Modern Insurance Group, American Modern, AMsuite, modernLINK, and Homeowners FLEX are registered trademarks of American Modern Insurance Group, 
Inc.

©2023. American Modern Insurance Group, Inc., 7000 Midland Blvd. Cincinnati, OH, 45102-2607, USA. All rights reserved.
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EZpay Setup

Select Complete Change to finish setting up Ezpay.. 

Select Back to Policy to navigate back to Policy view.10
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