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AMSUite® Adding an Additional Interest - Residential

This document will aid you in adding Additional Interest such as Mortgagee,
Park Owner, or Property Manager in a Quote or Policy.

Adding an Additional Interest in a Quote

After entering the Policy Details, C> Quote Request
Property, Valuation, Policy Details
Discounts/Surcharges you will be Toeleora

on the Quote page Valuation

| Discounts ~ Surcharges

$700.00 Total Annual Cost

On this page you will Proceed to
Issuance

Proceed to Issue

. " I::El:.a.ls.
Enter the required information on e
the Issuance page P—
[ e 4

the bottom of the Issuance page

The Add Additional Interest is at Q Tt

When the box opens the following

information will need to be added: Q Additional interest Detaits
> Company or Person Company or merscr “-Choose Company or Perean-- -
> Interest Type e e :
» Additional Interest Priority
> Loan Number e )
> Relationship to Primary Insured | - - nnone v - <l
» Address )
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The additional interest has been ) . S m

added. Select the Next box to )

complete the quote
C)ling
/

Billing Method Direct Bill v

You are not on the Payment
Details page. To Bi[l the Renew Method * Direct Bill -
Mortgagee, choose Invoice in the -
drop down for Billing Type -

Payment Plans

y in Full has been selected as a payment plan but the Paid in Full Discount is set to “ne” Please return to the

Payment Plan Option \x/i ll On l.y be olicy Info page and change Paid in Full to “yes” or select a different payment plan
. AMOUNT OF INSTALLMENT zg?L
Full Pay Plan when adding a WET M R bR MR =
FEES)
Mortgagee
o Pay $700.00 $0.00 o $0.00 $700.00
Plan

Adding an Additional Interest on a Policy

On the Home page of the Policy comers vewsn  vewnoo  vewwmon  eunc/
Number in Portal select the

Change Policy box

MAKE
PAYMENT

= 5 2 v

# Change Policy *x Cancel Policy Set Up An Online Account

| Set Date of Change

< September 2020 )

Chose the date of the policy
change and select Continue < F%déy >
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Q Policy Changes

On the Policy Changes under the

drop down chose Date | Select Changes
Change/Add/Remove Addltlonal— 25 Change/Add/Remove Additional Interest  ~
Interest then select Continue .

This will take you to the Core side

of AMsuite on the Policy Info page. liey Change 00000 policy Info (Step 1 of 7)

. Policy Contract . .
On this page select the Save and . [ Quote ] sove |
NeXt bOX Dwelling r;:;nraer: Named Change To: ©

On the Dwelling Page click on
Additional Interest

Dwelling

Create Dwelling

Dwelling# *  A.. | Residence Type Occupancy Unit Original Effect...

Dweelling Construction

Coverages 1 1. 1FamilyResidence Seasonal 03/01/2020

CLUE Resuls Details  Protection Details  Underwriting  Additional Interests

IicyChangeOﬂDDD... Dwelling (Step 2 of 7)
From the Add drop down chose Polcy Info  gue ] sae | vesens -

the appropriate option to add the ——
Additional Interest weling Consrucion

Dwelling#*  |A.. | Residence Type Occupancy Unit Qriginal Effect...
Coverages 1 1. 1FamilyResidence  Seasonal 03/01/2020

CLUE Results Details  Protection Details ~ Underwriting  Additional Interests

Risk Analysis Dwelling Additional Interest

Policy Review

New Company Interest Type ' Additional I... | Description | Contract Nu...
New Person

Other Contacts »
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New Additional Interest Returnto Dwelling

Cancel

In ype * Mortgagee -
O Number
n Detail
P
me * | Loan co

Add the Additional Interest ComparyType [AiOter =

Office Phone

information then select Ok at the

Primary Email

top of the page seconaary e

Relationship to

Brimary Insured other -
Address Same address as: 52
Country United States ~
Attention/Care of

lAddress 1 # 123 Mt Sion Dr

(Address 2

City * Georgetown

State * | <none> -
ZIP Code * (45171

Address Type * Business ~

Address Description

After adding the Additional Interest  [polieychangeooooo.. s 2 01 7) Neod o Clckhere )

¥ Policy Contract
select the Quote button =
Dwelling

Dwelling Construction

Dwelling # T A... | Residence Type ccupancy Unit Orig
Coverages 1 1. 1FamilyResidence sonal 03/01/21
CLUE Results Details  Protection Details ~ Underwriting = Additional Interests
Risk Analysis Dwelling Additional Interest
Policy Review
Name * Interest Type Additional Intere... ' D
Loan co r Mortgagee r <none> r

cy Change 00000...
After Quoting the change the Issue I Quote

Policy button must be selected to [ Poy ontact :

<Back and Next> it Poli i v i
complete the endorsement to add - m i
the Additional Interest
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